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Event Planning Guidelines 
 

Planning Your Event 
The menu selections and services in this guide are the most frequently requested, and 
represent merely a sampling of what we can do. Whether you are planning a simple gathering 
or a special event, we’ll be happy to help you with the arrangements.  
Room reservations are the responsibility of the requestor. Room preparation and set up may 
take up to an hour to complete, so please schedule rooms accordingly. 

 
Placing Your Order 
Please help us help you by providing at least 48 hour advance notice for food orders, and 24 
hour notice for snacks and beverages. We will make every effort to accommodate orders with 
less notice, but may need to restrict the menu to product on hand. Special orders and events 
with a large number of guests require as much notice as possible. It is extremely helpful if, at 
the time of booking your event, you are prepared to share the following information:  
 

1. type of event with service needs (served/buffet) 
2. approximate numbers of guests 
3. time & location of event 
4. other special arrangements 

 
Guarantee & Billing Policies 
To professionally prepare for each guest, we require that you guarantee the number of guests 
attending your event at least 24 hours in advance. Events will be billed at the guaranteed 
number or the actual number served, whichever is greater.  Due to our advance 
preparation, cancellations must be made at least 24 hours in advance. Shorter notices may 
result in charges of up to 100% of the original order. 
 
  

Additional Services 
All services will be set up with paper and plastic ware unless otherwise specified. China and 
linen service is available at an additional cost. Flowers and/or special decorations can be 
provided for an additional charge as well.  

 
 



Breakfast Selections 
 
Continental Breakfast                                                         $1.75/per 
person 

Assorted pastries, coffee, and assorted juices. 
Deluxe Continental Breakfast                                            $2.55/per 
person 
 Breakfast biscuits, seasonal fresh cut fruit platter, assorted pastries, coffee,  
 and assorted juices. 
Bagel Bar                                                                             $1.75/per 
person 

Assorted fresh bagels, variety of flavored cream cheese (low-fat available 
upon request), coffee and assorted juices.  

The Healthy Start                                                                $2.00/per person 
Seasonal fresh cut fruit platter, bagels with low-fat cream cheese, assorted 
low fat yogurts, coffee and assorted juices. 

 
 

A la Carte Pastries
Breakfast Breads ……….…$.75 
Breakfast Meat Biscuit         $.80 
Muffins ........................…...$1.25 
Danish.........................……$1.25 
Bagels w/ cream cheese…..$1.25 
Donuts ..........................…….$.75 

 
 
     
              
       
  

 Sandwiches 
 
 

Build Your Own Deli Buffet  $5.00 
Assorted deli meats & cheeses with all the fixings and a variety of fresh deli 
style breads. Served with a specialty salad, chips, assorted beverages and 
cookies. 
 

Sandwiches or Wraps $4.75 
Assorted deli meats, with select cheeses, lettuce, tomatoes, & onions, on 
fresh sandwich bread or tortilla shell. Served with a deli side salad, bulk 
chips, assorted beverages and cookies. 



Salads 
All salad entrees include crackers, cookies, and assorted  

beverages).  
Classic Chicken Caesar $3.75 

Grilled chicken breast tossed together with fresh chopped romaine lettuce, 
croutons and freshly shredded parmesan cheese. Served with Caesar 
dressing. 

Chef Salad  $3.75 
Sliced ham, turkey and cheddar served on a bed of mixed greens and 
topped with tomato and egg wedges. Served with your choice of dressing. 

Classic Cobb Salad  $3.75 
Mixed greens topped with chopped egg, diced tomato, diced turkey, chopped 
bacon, bleu cheese crumbles, and chopped black olives. Served with your 
choice of dressing.  
 
 

 
Hot Entrees  

All Hot Entrees are served with fresh baked bread, your choice an accompaniment, dessert, and assorted 
beverages.   

 
Baked Lasagna  $6.25 

Savory Meat & Cheese or Vegetarian 
 

Fresh Baked Whole Grain Pizza  $6.75 
Cheese or Pepperoni 
 

Assorted Fresh Vegetable Plate  $2.25 
Can be steamed, sauntered, or stir-fried 

 
Oven Baked Breaded Chicken  $6.25 
 
 
 

 
 

Other entrée selections are also available upon request 
 



 

Platters  
Platters are priced per person, with a 6 person minimum. 

 
Fresh Fruit Platter                                                     $1.95/per person 

An assortment of fresh seasonal fruit. Served with fruit. 
Fresh Veggie Platter                                                $1.95/per person 

An assortment of fresh vegetables. Served with house dip. 
Cheese & Cracker Tray                                          $1.95/per person 

Assorted sliced cheeses served with a cracker assortment. 
and baked.  

 
 

 
Classroom Celebrations 

We can provide a variety of food selections for your classroom 
celebrations and in most cases, provide it as a reimbursable meal 

which will significantly reduce your out of pocket cost. This option is 
also made available to parents, if they would like to utilize this 

program.   
 
 

 
  

Hors d’oeuvres Receptions 
available upon request!    
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